(Military Letterhead)
Memorandum for Combined Federal Campaign

Date: 
(date)
From: 
(MWR Charity Name) 


(Full Address including Building/Unit Number, Base, Zip Code)

Subject: Certification Letter for (MWR Charity Name)

To Whom It May Concern:

(MWR Charity Name, MWR Charity EIN#) is applying for the 2011 Combined Federal Campaign.  

1.  (MWR Charity Name) is a Non-Appropriated Fund Instrumentality that supports the installation Morale Welfare and Recreation/Family Support Youth Activities to (Military Personnel).  (MWR Charity Name) does not receive a majority of its financial support from appropriated funds.
2.  (MWR Charity Name) has a high degree of integrity and responsibility in the conduct of its affairs.  Contributions received are used effectively for the announced purposes of the organization.
3. (MWR Charity Name) is directed by the base Non-Appropriated Fund Council or an active voluntary board of directors which serves without compensation and holds regular meetings.

4. (MWR Charity Name) conducts its fiscal operations in accordance with a detailed annual budget, prepared and approved at the beginning of the fiscal year.  Any significant variations from the approved budget must have prior authorization from the Non-Appropriated Fund Council or the board of directors.  (MWR Charity Name) has accounting procedures available to an installation auditor and the inspector general.

5. (MWR Charity Name) has a policy and practice of nondiscrimination on the basis of race, color, religion, sex or national origin applicable to persons served by the organization.

6. (MWR Charity Name) prepares an annual report which includes a full description of the organization's activities and accomplishments.  These reports are made available to the public upon request.

7. (MWR Charity Name) is in compliance with all statutes, Executive Orders, and regulations restricting or prohibiting persons from engaging in transactions and dealings with countries, entities, and individuals subject to economic sanctions administered by the Department of Treasury's Office of Foreign Assets Control.

8. Any questions regarding these statements, please contact (MWR Contact Person, Title) at (MWR Contact Person's Phone Number) or (MWR Contact Person's E-mail)

(Signed)

(Printed Name Installation/Base Highest Ranking Official)

(Installation/Base Highest Ranking Official Title)

(Branch of Military)

